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Administrative Assistant Vacancy
#rightjobvacancy #everysuccess

We are HIRING!

Position: Administrative Assistant

Do you have what it takes to work in a high-paced, dynamic environment? Yes? Then we have the
position for you!

What you will do:

• Be part of a business poised for growth in an exciting industry

• Work closely with our sales and production teams to ensure a seamless workflow.

• Build, grow and maintain positive relationships with our suppliers and customers.

• Work directly with some of the biggest brands/companies in Trinidad and Tobago and the region.

• Coordinate orders of supplies and products as needed in a timely and efficient manner.

• Follow up with clients to ensure invoices are processed and paid in a timely manner. Identify and
resolve any discrepancies as needed.

Must have :

• Passion for building relationships, creative problem-solving, and strong verbal and written
communication skills

• Strong organizational skills

• Eye for detail

• Ability to work well with a team and prioritize tasks on a daily basis.

• High level of computer literacy and familiarity with Microsoft Office (excel, outlook, etc)

• Minimum of two years experience in an administrative role

APPLY TODAY!!

Send your resume to careers@embroidme.com.tt
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Male Worker Wanted
VACANCY!!!!! �� ��!!!!
Island Hobbies now hiring , hard working, energetic, responsible, trustworthy, efficient male worker!!
Apply within! Drop your Resume at #80 Wrightson Rd, POS !!!
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Servers - Server Assistants - Line Cooks - Pastry Baking
Assistant
We are always looking for energetic and talented individuals to join our team����‍������‍��
Positions available for both North & South Locations
Please send resumes and ID photos to email addressed provided. Only Successful individuals will be
acknowledged for interviews.
Deadline for Submission Monday July 11th 2022
www.rizzoni-italiano.com
627/567-RIZZ (7499)
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Trinidad Sales Representative Vacancy
We’re expanding our Sales team!

Do you want to work for a building maintenance company that is committed to the development and
growth of its employees?

Join us! As a member of a dynamic and supportive team, we help you achieve your professional
goals.

Whether you're looking to advance your professional or personal development, or a chance to join a
growing dynamic company, we have something for you.

Pilot is a great place to grow your skills and be part of a dynamic team.

Send us your CV titled Sales ���������������������������� - ���������������� ����
��������������@����������������������������������������������.������

���������������� ������ �������������������� ������ �������� ��������
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